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f you have not created a class in THINKCENTRAL and need 
more information on creating classes, you will find support and 
directions by viewing the PowerPoint “Getting Started With 
THINKCENTRAL”, found in the T: drive. 

f you have created a class in THINKCENTRAL you are ready to 
create assignments.  Just click on the word THINKCENTRAL to 
go to the website.



You will need to create a class.  
• You want to create only one class for all subjects.  

o Do not create a math class, reading class, and science class.  Creating multiple 
classes complicates things if you are going to make assignments.

. When you log in, on the home screen, click on “Settings” in 
the upper left area of the blue Dashboard.

. Select “Manage Classes”.

. Click on the yellow “Assignments” tab and under ADD 
select “Test”.



Next to the white box click on the blue “Browse” button.
Select a program by scrolling through the list and clicking 
on the program.



Clicking on “Program Structure” will let you select a resource 
to assign to the students.
 Click on your unit or lesson.
 Click on the bar “Lessons and Instructional Resources”
 Any item with an “Assign” button can be assigned to students.



Clicking on “Standards” allows you to drill down and assign a 
Common Core Standards assessment to students.
 Click on the standard you want to assess and you will get available 

assessments for that standard.
 Once you have found the standard assessment you want to use click on 

the word “Assessment” or “Ancillary”.
 You will then see a variety of assessments you can assign to your class.



Select the assessment you want to use and click on “Assign”.
Complete the information for the assignment keeping in 
mind the following tips:
 Name your assessment. 
 Type in student instructions.
 You will not need to select a resource type as you did that previously.



0. Select which students in your class will take this assignment by filling 
in the information:

◦ Your class
◦ Your subject
◦ Your group (select students from the list)

. You can set a due date for the assessment or just leave the date open 
so the student can take the assessment at anytime.

2. Click on “Select Questions” and you can remove the essay/open ended 
questions. (The system does not grade these.)

3. Click “SAVE”.
4. Congratulations!  You now know how to make assignments.

Suggestion:  You can log 
nto one of your student 

accounts to view the 
assignment.



. When you log in, on the home screen, click on the word 
“RESOURCES”.

. In the Resource Center filter your resources by grade and 
subject (math).

. Click on  

You will then have a pop-up 
that looks like this and you 
can now make math 
assessments.



Click on the small wheel 
con in the upper right 
orner and then click on 
Internet options”.

2. Click on the 
“Privacy” 
tab and 
then make 
sure the 
box by 
“Turn on 
Pop-up 
Blocker” is 
empty.

3. Click apply 
and OK.



. When you log in, on the home screen, find the search box.
◦ Type your grade level and the subject area in which you want to 

create an assignment in the search box.  
 This should drop down options for you to select your area.  Click on 

your choice of subject.



. You can then scroll down through the available resources.  
Note that at the bottom of the page it shows if there are 
multiple pages with resources.



Click on “Assign” when you find the resource you want to 
assign to the students. 
Fill out the Student Information Section and select your class
and subject.
Select the students in the same manner that you selected them 
to set up your class.
You can click on “Select Questions” and remove the open ended 
questions.  (The system does not score opened questions.)
Click “SAVE”.

gestion:  You can log 
one of your student 
counts to view the 

assignment.



On the HOME screen, click on “Settings” found at the top of 
the Dashboard.
Click on “Manage Classes”.
Click on the “Assessments” tab and select “List” under the 
“Manage” option.



From the list you can delete assignments, edit which 
students should have an assignment, see and view a 
student’s progress.

The system grades all 
multiple choice questions, 
ut the teacher must grade 
 open ended/constructed 

response questions.



When you create an assignment your students will see the 
assignment when they click on the “Things To Do” icon once 
hey have logged into THINKCENTRAL.


